Review of Disability Services Information
2025-2026 Preservice/Inservice

Ongoing assessment is an essential component of education.  Both formal and informal assessments help guide instructional levels and strategies for the class as well as for individual children. 

Screenings
All children in Head Start are required to be screened within forty-five (45) calendar days of their initial enrollment date (the first day they attend school). 

For children who start after the first day of school, the timeline begins the day the child is enrolled (first day they attend school).  E.g., a child that starts Oct 9th must be screened by Nov 22nd.

2nd and 3rd year returning children who have had all their initial developmental screenings completed and have not been recommended for a rescreen do not need to be screened again.

The Brigance Inventory of Early Childhood Development III-Head Start Edition is used to screen children in the following areas:
· Cognitive
· Motor
· Self-Help
· Social/Behavioral

Also screened are: 
· Speech/Language
· Hearing 
· Vision 

Brigance Scoring guides for the screener are used to determine what level (Below Age Level, At Age Level, or Above Age Level) each child is performing at in Cognitive, Motor, Self-Help, and Social/Behavioral.  To obtain an Overall Score, See Form: Brigance III Preschool Screen Overall Score Results. Overall Scores are reported as Below Average, Average, or Above Average.

The corresponding score result (Below Average, Average or Above Average) for Self-Help and Social Emotional/Behavioral is checked in the top section on the Head Start Screening Results.

The overall rating score is marked in the Brigance Section on the left side of the Head Start Screening Results Form.  

Speech and Language scores, obtained from the speech/language pathologist in Floyd, Johnson, Martin, Magoffin, and Paintsville City; and the DIAL-4 in Pike and Model City Head Start are recorded on the form, as well as the Hearing and Vision Screening Results. When completing a Dial-4 you must ensure that ALL sections are complete. If a section is not able to be completed because it was not a section for their age the administrator would mark N/A rather than leaving it blank or marking 0. If a child is not able to complete a section, but it is a section for their age, it would be counted as 0. 

Occasionally, a child may be overly shy or unable to participate in the screening process.  If this is the case, CNT (Could Not Test) is recorded, and the child is rescreened within thirty (30) days. 

Note: For children that were screened during the summer, they must be rescreened within 30 days of the first day of school. Ex. Child was screened on July 6th and failed. School then started on August 2nd. That child must be rescreened by September 1st. 

Screening Results are entered on COPA under the Developmental Tab located at the top of the Child Data Page on COPA, as either Below Age Level, At Age Level, Above Age Level, Pass, Fail, or CNT.  

The results are also entered on the Head Start Screening Results Form.  A copy of the form is sent home to the family and a copy is placed in the child’s Head Start Education Folder. 

Each time a new screening is conducted, the results are entered on COPA and on the Screening Results Form.  If multiple screenings are conducted more than one Screening Results Form may need to be used.  A copy of each screening form is placed in the education folder and a copy of all screening forms, including forms that are updated with new information are sent home to the family.

It is best practice date and initial the education folder copy and the parent copy of the Screening Report Form each time the form is sent home.

Brigance Inventory of Early Development III-Head Start Edition
The Brigance Screens III Head Start Edition includes screens for the Three-Year Old Child, Four-Year-Old Child, and Five-Year Old Child.  The Screens III includes skills across three (3) domains: 
· Academic/Cognitive Development
· Physical Development/Motor
· Language Development
In addition, Self-Help and Social-Emotional/Behavioral scales provide a broader understanding of the child’s development.

Typically, the Brigance takes between 10 and 15 minutes to administer and score.

The Brigance screener must be filled out entirely. This includes the Notes/Observation and Next Steps sections. 

When administering the Brigance, it is important that the examiner:
· Is familiar with the directions and scoring procedures.
· Has practiced administration several times before administering the assessment to a child.
· Administers the Screens III in strict accordance with the directions accompanying each Core Assessment.

To meet these requirements, new staff who have never administered the Brigance need to thoroughly review the Brigance Screens III Technical Manual and Brigance Inventory of Early Development III Head Start Edition Binder; participate in a Brigance training session or observe and work closely with an experienced peer to learn the screener, practice administration and be familiar with and understand completely the screening form and scoring procedures.

The examiner must also be able to accurately calculate a child’s age in years and months and know how to obtain an overall score as well as scores for Cognitive, Motor, Self-Help, and Social/Behavioral.

Calculating a Child’s Chronological Age in Years and Months
The best way to obtain an accurate chronological age in months and years is to use the online Rounded Chronological Age Calculator. The calculator can be accessed by going to:
https://www.curriculumassociates.com/programs/brigance/brigance-free-tools/chronological-age-calculator 

An accurate chronological age is important both for knowing which age Brigance Screen to administer and also to obtain correct results.

If you use the online age calculator, as a reminder, the age will then be rounded. When filling out your data sheet your will the rounded age for year and month and leave the day blank. **THIS IS ONLY IF YOU ARE USING THE BRIGANCE CALCULATOR** If you use a manual calculation, you must enter the complete month, day and year. 

**Reminder: You will still need to completely fill out the Date of Screening and the Birth Date on the Data Sheet. The Age is the only thing that will be missing the Day and, again, only if you use the Brigance Calculator.**

Obtaining Developmental Screening Score Results
Carefully check that the child’s chronological age and the Brigance scores for each assessment item, as well as the total screener score have been calculated correctly.  

Once it has been determined that these calculations are accurate, the total screener score is converted to an overall rating of Below Average, Average, or Above Average by using the online Brigance Screens II Scoring Tool at:
https://oms.brigance.com/freescoring/ScreensIII.aspx

Composite scores for the Academic/Cognitive and Motor/Physical domains are obtained by adding the scores for the corresponding assessment items for each area and using the appropriate tables in Appendix E of the Brigance Screens III Technical Manual.  Composite scores are reported as Below Age Level, At Age Level, or Above Age Level.

Self-Help and Social-Emotional/Behavioral Scales
The Self-Help scales measure skills in eating, dressing, and toileting.  Social-Emotional scales measure skills in playing and getting along with others.

The parent and the teacher each complete a report based on their knowledge and observations of the child.  The reproducible Parent Report-Self-help and Social-Emotional Scales are on pages 105 and 106 of the Brigance Head Start Screen III instrument (spiral book).  The reproducible Teacher Report and Scoring Form-Self-help and Social-Emotional Scales are on pages 109 and 110.

Blank copies of these reports are used to record observations of and information about each child’s Self-help and Social-Emotional skills.

Pages 103 and 104 provide guidance on the best way to administer the Parent Report, depending on the parent’s level of understanding and comfort.  It is important that the Parent Report be presented in a non-threatening manner.

The Parent Report is used only to collect information.  It is not scored.  The results of the Parent Report are always recorded as Passed and the Decision as OK. The Parent Report MUST be completed before the teacher report. 

The Teacher Report should be completed after the teacher has had sufficient time to observe the child and be familiar with his/her skills, after 14 days but before the 45 day deadline for screeners. 

Again, it is important that the child’s chronological age in years and months be calculated correctly.  The online Rounded Chronological Age Calculator should be used. The calculator can be accessed by going to:
https://www.curriculumassociates.com/programs/brigance/brigance-free-tools/chronological-age-calculator
 
Additionally, it is important to calculate the screening results accurately.  

Once it has been determined that both the chronological age and the screen results have been calculated correctly, scores can be converted to Above Average, Average, or Below Average using page 108 of the Brigance screener instrument/spiral book or the online Brigance Screens III Screens Scoring Tool for Self-Help and Social Emotional.  The online tool can be accessed by going to:
https://oms.brigance.com/freescoring/SelfHelpSocialEmotionalScales.aspx


Using Screening Results to Guide Decision-Making & Rescreens
Any child who scores at or above their age level in any given area is considered “OK”.  Any child who scores “Below Average” or is marked as “CNT” should be rescreened within thirty (30) days. 

**It is important to remember that if a child already has an IEP in place and they score “Below Average” or “CNT” they do not have to be rescreened, and you would list the decision as “IEP”.** 

Children only need to be rescreened in the area(s) they failed on the initial screening.  If the child fails a rescreen in that same area, placement in RTI is warranted or a referral should be placed. 

RTI 
RTI has 3 Tiers which increase in intensity as they go up.  
· RTI Tier I: According to the Kentucky Department of Education, Tier I is the foundation or universal level of support provided through high-quality curriculum and evidence-based teaching practices for all children. Although children who score average or above average on the Brigance Screen are considered Tier I according to Kentucky guidelines, we do not mark them as Tier I on COPA. They are marked as “OK” on the Developmental Page of COPA.
· RTI Tier II: The child needs more targeted intervention beyond what is provided to the whole group.  Most often instruction is provided in small group settings.  With additional support and targeted intervention, the child should show noticeable and consistent growth. Some children may need to remain at Tier II for a length of time to increase or maintain their growth.
· RTI Tier III: The child needs highly targeted individualized and intensive intervention. Children not making progress at Tier III may need to be referred for a formal assessment/evaluation to determine eligibility for IDEA disability services.  

Where to Begin  
When a child scores a Below Age Level or Fail (and in some cases CNT) on a rescreen, review the screening results and any other information about the child, including information provided by the family, with your special education service provider(s) and follow your BOE’s RTI procedures to determine what level of intervention, Tier II or Tier III, is needed. 

It is important to select the correct decision for each screening result.  It is also best practice to note important information in the comments section of the area of need (cognitive, motor, self-help, social/behavioral, or speech/language) on the Developmental Page of COPA.

Children who fail a rescreen are rarely, if ever, placed as Tier I. The decision to place a child as Tier I after a “failed” rescreen should include input from the family, Head Start staff, and special education service providers that supports the premise that the child will progress with regular support within the general curriculum.  When a child with a failed rescreen is placed as Tier I, a note needs to be entered in the comment section next to the area of concern on the Developmental Page of COPA: Needs will be addressed through the classroom curriculum.  Child will be rescreened within 30 days. 
Additionally, information as to why the child was placed Tier I rather than Tier II or III should be entered in the Family Case Notes on COPA.  The appropriate grantee manager will be monitoring Tier I placements to ensure rescreens are conducted. A subsequent failed rescreen warrants movement to Tier II or III. 

After beginning RTI, you may determine a different tier level is needed to best meet the needs of the child. If you continue to have concerns about a child’s progress, you may decide to move them up a tier.  If a child has been receiving Tier III intervention and is not making adequate progress, it may be appropriate to generate a referral for further evaluation to determine if special education services are needed. 

If a child is making significant gains in RTI, you may consider moving them down a tier. It is also appropriate to remove a child from RTI entirely when adequate progress has been made and maintained that is considered “on-level with the regular classroom curriculum”.  A rescreen score of At Age Level, Above Age Level, or Pass is a good way to document support for removal from RTI.

If you choose to use anecdotal notes as the reason for removing a child from RTI, you do not need to complete a Head Start Screening Results form. This form is only to be completed if you are actually completing a screener on a child. You would just want to mark on the Developmental Tab on COPA that the instrument used was “Anecdotal notes”, results was “Ok” and decision was “Remove from RTI”. 
(See attached example) 

The grantee disability services manager will be reviewing each child’s screening at least once, and those who are in RTI or have an IEP monthly. 

Tracking Progress in RTI
While only the initial screen and rescreen is required, rescreening periodically may provide information that can be used when making decisions about instruction for children in RTI. Rescreens may also provide documentation for a referral.  Rescreen results along with classroom anecdotal notes can be used to support continuation in as well as removal from RTI.  

As a reminder, when using anecdotal notes to remove a child from RTI you will NOT complete a Head Start Screening Results form. You would just want to mark on the Developmental Tab on COPA that the instrument used was “Anecdotal notes”, results was “Ok” and decision was “Remove from RTI”. 

Monthly RTI Reports & COPA Documentation 
Once a month, each program submits an RTI Report of all delegate/program classrooms to the grantee disability services manager.  Follow your delegate program procedures for submitting RTI information for your individual classroom to the staff member designated by your program to consolidate RTI information in the monthly report sent to the grantee office.  
In addition, RTI progress needs to be documented on COPA monthly by the staff member designated by your program.  Some programs designate a staff member to enter monthly documentation for all classrooms. Other programs have teaching staff enter monthly documentation for their individual classroom.  Follow your delegate program procedures.  

Monthly documentation is entered by opening the Developmental Tab at the top of the Child Data Page in COPA and entering:
· Screening Date.  The child’s age will be calculated by COPA according to the date entered. 
· The Name of the Teacher Implementing RTI Strategies.
· What Was Used to Document Progress (from the drop-down menu chose)
· Anecdotal Notes
· Rescreen Results
· (Progress) Result (from the drop-down menu chose)
· Minimal to No Progress
· Progressing
· Substantial Progress
                OR
· (Rescreen) Result (from the drop-down menu chose)
· Below Average
· Average
· Above Average
· Fail
· Pass
· The Decision (from the drop-down menu chose)
· Remove From RTI
· OK
· Continue RTI Tier II
· Continue RTI Tier III
· RTI Tier II (If “newly” placed at this level)
· RTI Tier III (If “newly” placed to this level)
· IEP


RTI documentation will be reviewed monthly by the appropriate grantee manager.  The disability services manager will review RTI status in the areas of cognitive, speech, and motor.  The mental health manager will review RTI status in the areas of self-help and social/behavioral to ensure teaching staff are aware of where the child is in the RTI process and that the child’s progress is being monitored.


Referrals for IDEA Disabilities Services
Referrals for formal assessments/evaluations are made through the ARC (Admissions and Release Committee).  The ARC consists of special education staff, Head Start staff, a representative of the local education agency (LEA) who has the authority to make educational decisions, and parents.  The ARC determines if there is sufficient documentation and evidence that a formal evaluation is needed or if additional RTI is needed instead. 
 
If a child is evaluated and found eligible for special education, the ARC oversees the development of an appropriate IEP (Individual Education Plan).



Referrals for formal assessments/evaluations are entered on COPA by the following staff:

Floyd: Teresa Newsome, Bethany Bingham, Krystal Barker

Johnson: Stephanie Meade

Magoffin: Melissa Holbrook, Annjennett Jenkins

Martin: Michelle Cook, Patricia McCoy

Model City: Brittany Chaney, Marie Langel, Amber Hunter

Paintsville Elementary: Kathy Reed

Pike: Teresa Goodson, Tia Fouch


IEPs (Individual Education Plans)    
If a child has an IEP, a copy must be given to the child’s Head Start Teaching Staff. The teaching staff must be familiar with and be able to explain what is included in the plan.  A copy of the IEP must be kept in a secure, confidential location next to (but not in) the child’s Head Start Education Folder. This includes ALL past and current IEPs. 

All IEP information must be entered under the Disability Tab of the Child Data Page on COPA.

An IEP can be reviewed and revised as many times as needed but must be reviewed at least once annually.  Each time the IEP is revised Head Start teaching staff must receive a copy of the new IEP and be familiar with it and be able to explain what is included in the plan. 

Service Provider Log
Each classroom must have a Service Provider Log available for special education staff to document special education services provided to children.  The log should be located where it can be easily accessed by the staff (e.g. near the classroom door).  A copy of the log should always be kept in the classroom as this is something that is monitored throughout the year. It is essential that confidentiality be maintained by keeping the log in a folder or on a clipboard with a cover sheet.  

Questions and Additional Information
Please feel free to contact the grantee office if you have any questions or need support:
Grantee Office Phone: 606-789-1600












