   Big Sandy Area C.A.P., Inc. – HEAD START
Program Policies and Procedures

First Aid Kit 
POLICY:
Classrooms will be equipped with emergency first aid kits that are readily accessible and stocked with the necessary items.  


This policy relates to Head Start Performance Standards 45 CFR Part


1302.47  
PROCEDURE:

1.
Well supplied first aid kits, appropriate for the ages and number of 


children served, will be maintained at each facility.


2.  
Each first aid kit must include at least the following items:



a. Gauze bandages/pads/roll




b. One box of assorted size bandages



c. Adhesive or paper tape




d. Small scissors




e. Disposable tweezers




f.  Disposable CPR mask




g. Water



h. Non latex gloves (2 pairs)




i.  Instant ice/cold pack




j.  Sterile eye pads






k. First aid guide



l. Disposable or digital thermometer (probe covers)
3. 
 The first aid kit should be kept in low-traffic areas where it is easily accessible and identifiable for adults.  The kit must be out of children’s reach but not locked up.

4. 
A first aid kit must accompany children and staff during:
i. Outdoor play and playground activities

ii. Meal service and cafeteria/lunchroom activities

iii. Safety drills and emergency evacuations

iv. Field trips and transportation activities

v. Nature walks and off-site exploration

vi. Any activity occurring outside the primary classroom environment

5.  
A monthly first aid inventory checklist shall be completed by designated staff to ensure supplies are present, sanitary, unexpired and in good condition.
6. 
Expired, damaged, or missing items shall be replaced promptly to ensure kits remain fully stocked and operational.

7.
The first aid kit may contain additional emergency supplies based on the individual needs of children in the classroom.
8.
First aid kits shall not contain medication unless otherwise approved and stored in accordance with program medication administration procedures.
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