Big Sandy Area C.A.P., Inc. – HEAD START
Program Policies and Procedures

Lesson Planning
POLICY:
A standard set of daily lesson plans will be used in all classrooms (excluding Floyd County) to ensure that all children receive a quality educational experience that will strengthen their cognitive, social, and physical skills.

This policy relates to Head Start Performance Standards 45 CFR Part


1302.33, 1302.34
PROCEDURE:

 
1.
The Class Profile Report (found on TSG) will be used to determine the individual needs of children and then address those needs by documenting in the “Individualization” section of the lesson plan.  Teaching staff will use this report to observe where each child falls below the widely held expectations (color bands) on their developmental assessment.  She will then identify activities on the lesson plan that may address those particular skills and list the child in the Individualization section for those activities.  All children should appear in the Individualization section of a weekly lesson plan at least once.
2.
The grantee issued lesson plans will provide developmentally appropriate activities to support the development of cognitive skills, problem solving skills, literacy, reasoning, social skills, decision-making skills, gross and fine motor skills, and healthy habits.
3. 
After receiving a weekly lesson plan from the grantee office, the teacher will make alterations as needed and submit her finalized lesson plan to her delegate director, if applicable.  
4.
The lesson plan will indicate the date the plan will be utilized and include enough detail that a substitute can follow the plan if needed.
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5.
Lesson plans must be posted in an accessible place (parent friendly) in the classroom.  Parents should be able to review the lesson plan upon entrance of the classroom.  
6.
Past lesson plans, including individualized lesson plans, should be maintained in a binder that can be presented for review if needed.
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